
In Specie Transfer Form
Dated: June 2012

The In Specie Transfer Form is for in specie securities 
transfers into HUB24 Invest and HUB24 Super. Complete 
this form to transfer existing securities into your account.
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In Specie Transfer Form

Complete the In Specie Transfer Form to transfer 
fully paid existing securities and/or managed 
funds into your account.

By signing and submitting this form, you authorise 
the operator, the sub-custodian and the CHESS 
sub-register (if applicable) to effect the in specie 
transfer of the assets into your account. To make 
the process easier for you, we transfer assets 
under a limited power of attorney granted by you 
to us, which gives the operator authority to 
transfer assets on your behalf. This can prevent 
the need for you to complete additional paperwork.

When transferring into your 
investment account:
• provide a complete and accurate capital gains 

tax (CGT) parcel history of the securities.

• ensure you understand the charges that may 
apply by referring to the ‘Fees and other costs’ 
section of the IDPS Guide.

When transferring into your super 
account:
• you do not need to provide a CGT parcel history 

of the securities, as a transfer into your super 
account will trigger a CGT event. The cost base 
of the assets transferred in will be the market 
value as at the day of the transfer.

• ensure you understand the charges that may 
apply by referring to the ‘Fees and other costs’ 
section of the Super PDS.

Holdings can be three different 
types:
1. Issuer sponsored holdings are sponsored by 

the company’s share registry which issues you 
with an issuer sponsored holding statement. 
You are required to attach a copy of the latest 
holding statement(s), ensuring that the 

registered name, address and SRN 
(shareholder reference number) are included 
on the statement. Complete Section 1.

2. Broker sponsored holdings are sponsored by 
your broking firm which issues you with a 
broker sponsored holding statement. You are 
required to attach a copy of the latest holding 
statement, ensuring that the details of your 
HIN (holder identification number) and broker 
details are included on the statement. 
Complete Section 2.

3. Other custodian holdings can be held by 
another custodian such as a Wrap provider. 
You are required to attach a copy of the latest 
portfolio valuation report or equivalent to 
identify the account number and holding 
quantity at the custodian. Complete Section 2 
for securities or Section 3 for managed funds.

CGT cost base parcel history
If you are transferring securities or managed 
funds into your investment account with no change 
of beneficial ownership, we must receive complete 
and accurate details of the CGT parcel history of 
each security or managed fund before the assets 
can be transferred into your account. We 
recommend providing details using the sample 
‘CGT history spreadsheet’ available from the 
Adviser or Client Workbench.

If there are inaccuracies in the CGT parcel history 
provided and it is necessary for the operator to 
manually reconstruct the cost base parcel history 
for CGT purposes, fees will be charged on an 
hourly basis (refer to the ‘Fees and other costs’ 
section of the IDPS Guide). Your adviser will be 
contacted before the operator proceeds with any 
reconstructions.

The operator reserves the right not to accept any 
securities into the service. Identify with your 
adviser if you would like the listed securities 
transferred into your account to be set to ‘Lock’ 
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and nominate this on the in specie transfer form. 
This is not required for managed funds. 

‘Lock’ means securities will be held unchanged in 
the account within the in specie sleeve until the 
operator receives further instructions. This 
nomination will typically be used if the intention is 
for the underlying parcels not to be used for any 
tax allocations and where the securities are not to 
be sold until further notice.  

Important: Specifying particular security parcels as 
‘Lock’ must be done via the in specie transfer form 
and cannot be changed to ‘Lock’ after the transfer 
has been completed.

The following points should be discussed with 
your adviser as the tax consequences of making 
transfers need to be considered carefully. The 
operator provides tools for advisers on the 
Adviser Workbench to assist:

• If your adviser prefers to analyse CGT liabilities 
after any assets have been transferred to your 
account, it is recommended to set each asset 
as ‘Lock’, with subsequent communication to 
the operator once all assets have been 
transferred to unlock the particular parcels.

• If you do not select ‘Lock’, the securities will be 
held within the securities portfolio sleeve and 
advisers can submit online instructions to sell 
the securities on the Adviser Workbench within 
the account’s window trade screen. 

• Note: If securities are not set to ‘Lock’, then tax 
implications may result upon the sale of the 
securities. Advisers can view the estimated 
capital gains/losses and tax prior to 
submitting a sell trade on the CGT tab within 
the window trade screen, as well as via a 
downloadable trade report (in PDF or excel 
spreadsheet format).

• Important: To use securities as a contribution 
towards non-unitised portfolio (NUP) 
purchases, the sell security and buy NUP 
instructions must be submitted in the same 
window trade. Where the same securities are 
held in the NUP(s), the operator internally 
matches or ‘nets off’ any buy and sell trades 
where possible, reducing the number of buy 
and sell orders that need to be placed on the 
market in order to minimise capital gain 
events. Excess holdings of securities will be 
sold down. Advisers are recommended to 

contact the operator for alternatives if this is 
not desirable in particular client 
circumstances.

Checklist for completion:
 Identify with your adviser the securities and/

or managed funds you wish to transfer into 
your investment account, or the securities you 
wish to transfer into your super account. 
Please ensure you have no outstanding trade 
orders or pending settlements for the assets 
you wish to transfer. Also ensure that any 
arrangements made with regard to 
reinvestment of dividends or earnings, or 
regular investment arrangements with the 
previous provider are ended so that unit 
holdings do not change during the transfer 
process.

 Provide the CGT cost base parcel history for 
any assets you are transferring into your 
investment account where there is no change 
of beneficial ownership involved:

• Complete the ‘CGT history spreadsheet’ 
available from the Adviser or Client 
Workbench (preferred); or

• Complete Section 5 of this form; or

• Attach the latest unrealised gains report 
or similar report which identifies the 
same information.

 Identify if any security parcels are to be set to 
‘Lock’.

 Complete and sign this In Specie Transfer 
Form. You must include a copy of the latest 
broker sponsored holding statement and/or 
issuer sponsored holding statement and/or 
portfolio valuation report to identify all the 
assets you wish to transfer.

 Send the form to your adviser. The ‘CGT 
history spreadsheet’ (if applicable) must be 
emailed to your adviser for checking and 
on-forwarding to the operator.
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1 | Request to issuer to transfer securities 
to CHESS 

(Photocopy this page if necessary)

Complete this section for issuer sponsored securities that are sponsored by the company’s share registry which issues you with an 
issuer sponsored holding statement. For each security you wish to transfer, you are required to attach a copy of the latest holding 
statement, ensuring that the registered name, address and SRN (shareholder reference number) are included on the statement.

By completing this section you authorise the operator to arrange with the issuer sponsor to transfer the securities detailed below to 
the CHESS sub-registry under the operator’s sub-custodian (HSBC Custody Nominees Australia Ltd) PID of 20057.

SRN ASX 
code  
e.g. BHP

Security name e.g. BHP Billiton Limited Quantity Lock 
(Yes/No)
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(Photocopy this page if necessary)

Complete this section for broker sponsored securities which are sponsored by the broking firm which issues you with a broker 
sponsored holding statement. For each security you wish to transfer, you are required to attach a copy of the latest holding statement, 
ensuring that your HIN (holder identification number) and broker details are included on the statement.

You may also use this section to identify the securities held by another custodian/provider (such as a wrap provider) that you wish to 
transfer to your account. You’re required to provide a portfolio valuation or similar report to identify your account number and the 
details of the custodian/provider.

By completing this section you authorise the operator to arrange with the broker sponsor or custodian/provider to transfer the 
securities detailed below to the operator’s sub-custodian (HSBC Custody Nominees Australia Ltd) PID of 20057. Please identify the 
broker or custodian/provider PID in the table below if possible.

 Transfer all securities (attach suitable identification of the securities), or

 Transfer the following securities (complete the following table).

HIN/ 
account 
no. 

Broker name (PID)/Custodian 
name

ASX 
code 
e.g. BHP

Security name e.g. BHP Billiton 
Limited

Quantity Lock 
(Yes/No)

2 | Request to sponsoring broker/other 
custodian to transfer ASX listed securities



In
 S

pe
ci

e 
Tr

an
sf

er
 F

or
m

6
HUB24_In Specie Transfer Form_June2012_v1

(Photocopy this page if necessary)

Complete this section for managed funds. For each managed fund you wish to transfer, you are required to identify the fund in the 
table below and attach a copy of the portfolio valuation report or equivalent to identify the account number and quantity at the 
custodian/provider.

Note: When a managed fund is registered in NSW or ACT, a concessional rate of stamp duty may apply on the managed fund transfer 
and will be debited from your account cash balance.

 Transfer all managed funds (attach suitable identification of the managed funds), or

 Transfer the following managed funds (complete the following table).

APIR 
code

Name of custodian/provider Account number with 
the custodian/provider 
e.g. ETL0032AU

Quantity

3 | Request to custodian/provider to 
transfer managed fund securities
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This limited power of attorney is given by the person(s)/legal entity named within the Account Details and Signatures (including 
granting the limited power of attorney) section of the In Specie Transfer Form (‘the Grantor’). The Grantor and the Account holder 
must be the same person(s)/legal entity.

Operative Provisions

1. Definitions

‘IDPS Guide’ and ‘Super PDS’ means the brochures issued by HUB24 or in conjunction with another party. ‘Account’ and ‘Security’ 
and/or ‘investment option’, have the same meaning as given to them in the IDPS Guide and Super PDS.*

‘HUB24’ means HUB24 Custodial Services Ltd (ABN 94 073 633 664, Australian Financial Services Licence No. 239122). ‘HUB24 
Invest’ and ‘HUB24 Super’ means the service provided to the Grantor as described in the IDPS Guide and Super PDS respectively.

2. Appointment of Attorney

2.1 The Grantor appoints jointly as its attorney (subject to the conditions and limitations specified in Part 2 of the Schedule), any two 
signatories by a person listed in Part 1 of the Schedule (‘Attorney’) to:

a. transfer and/or deliver any and all Securities to the Account; and

b. execute any document or do any act that the Attorney believes is necessary or desirable in order to fulfil clause 2.1a, 
including but not limited to completing any transfer forms and stamping and registering any documents.

3. Ratification and Indemnity

3.1 Declaration

The Grantor declares that:

a. it has the power to authorise the Attorney to act in accordance with this power of attorney; and

b. anything done in exercising the powers given under this power of attorney will be binding on the Grantor and other parties 
as if the Grantor had done the act themselves.

3.2 Ratification

The Grantor agrees to approve anything an Attorney does under this power of attorney, until this power of attorney is revoked in 
accordance with its terms and the Attorney is aware that it has been revoked.

3.3 Indemnity

The Grantor agrees to indemnify the Attorney and pay the Attorney on demand in relation to any claims, costs or other amounts 
they suffer or incur in properly exercising any power under the terms of this power of attorney.

4. Registration

The Grantor authorises any person who is a party to any document executed under this power of attorney to register this power 
of attorney on behalf of the Grantor (if required). The Grantor agrees to pay all reasonable costs incurred or payable for the 
registration.

5. Operation

Nothing in this power of attorney affects or prejudices the obligations of HUB24 in respect of HUB24 Invest or HUB24 Super.

* For super, an in specie transfer is when you transfer an existing investment option you own from another super fund into the Fund. 
These transfers can only take place if it is an approved investment option and listed in the Investment Guide.

4 | Limited power of attorney
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6. Revocation

The powers and authorities conferred on an attorney by this power of attorney remain in full force and effect until revocation by 
the Grantor by written notice to the Attorney.

7. Governing law and jurisdiction

This power of attorney is governed by the laws of New South Wales. The Grantor irrevocably and unconditionally submits to the 
non-exclusive jurisdiction of the courts of New South Wales.

Schedule to Power of Attorney

Part 1 – Attorney

Any person who:

a. is an employee of INQ Management Services Pty Ltd (ACN 135 332 320) who performs operational functions for HUB24 Invest 
and/or HUB24 Super on behalf of HUB24; or

b. is a Director or representative of HUB24.

Part 2 – Conditions and Limitations

Any power granted to the Attorney pursuant to this power of attorney can only be exercisable in relation to any or all of the Securities 
for the purposes of transferring the Securities to the Grantor’s Account.
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(Photocopy this page if necessary)

Notes for completion:

• To be completed only for transfers of securities or managed funds into your investment account where no change of beneficial 
ownership is involved.

• For transfers to your super account, you do not need to provide a CGT parcel history of the securities, as the transfer will trigger 
a CGT event.

• ‘Cost base date’ is usually the purchase date of the original parcel of securities or managed funds but may be altered due to 
subsequent corporate actions – this date is used for CGT calculations. Please use dd/mm/yyyy format.

• ‘CGT Cost base’ is usually the purchase price of the original parcel of securities or managed funds purchased (including 
brokerage and GST), as reduced by any allocation of future sales to that parcel.

• ‘CGT reduced cost base’ is often identical to cost base for ordinary shares but may differ for listed property trusts and managed 
funds e.g. where the trust or fund has made tax deferred distributions. All details should be able to be identified by your 
accountant or other professional adviser.

• As an alternative to completing this section, you may complete the ‘CGT history spreadsheet’ available from your Adviser or from 
the Client Workbench.

Complete the following for each ASX listed security and managed fund security to be transferred:

Example – 2 parcels of ZZZ were bought in 2006 (1,000 shares with $50,000 cost base) and 2008 (500 shares, $15,000 cost base). 
200 shares were sold in early 2009. The sale was assigned to the earlier parcel leaving 800 remaining in that parcel with remaining 
cost base $50,000 x 800 ÷ 1,000 = $40,000:

ASX or APIR 
code  
e.g. BHP or 
eTL0032AU

Security name e.g. BHP BILLITON Limited Quantity Cost base 
date  
(dd/mm/yyyy)

CGT cost 
base 

(AUD$)

CGT 
reduced 

cost base 
(AUD$)

ZZZ ZZZ Limited 800 20/10/2006 $40,000 $40,000

ZZZ ZZZ Limited 500 15/01/2008 $15,000 $15,000

ASX or APIR 
code  
e.g. BHP or 
eTL0032AU

Security name e.g. BHP BILLITON Limited Quantity Cost base 
date  
(dd/mm/yyyy)

CGT cost 
base 

(AUD$)

CGT 
reduced 

cost base 
(AUD$)

5 | CGT cost base parcel history
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ASX or APIR 
code  
e.g. BHP or 
eTL0032AU

Security name e.g. BHP BILLITON Limited Quantity Cost base 
date  
(dd/mm/yyyy)

CGT cost 
base 

(AUD$)

CGT 
reduced 

cost base 
(AUD$)
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6.1 Account details

Account number (for existing account holders):

Account name:

6.2 Contact Person Details

Given names: Surname:

Email: Phone number (mobile or home):

(Should be the same contact person identified in your Application Form)

6.3 Declarations

You agree and declare that:

• if signing under a power of attorney, the attorney declares he/she is authorised under that power to execute this form and that 
he/she has not received notice of revocation of that power of attorney.

• the beneficial ownership of the assets requested to be transferred is identical to that of the account in 6.1 above.

• all details included in this form are correct.

6.4 Signature

Notes for signature completion below:

• If this application is being signed under a power of attorney, please attach a certified copy of the current power of attorney.

• Details below must match the relevant broker sponsored holding statement, issuer sponsored holding statement and/or 
portfolio valuation report.

• The person(s)/legal entity holding the account must also be the ‘Grantor’ giving the Limited Power of Attorney set out in section 4.

Registered name:

Registered street address:

Suburb: Postcode: State:

Security Holder 1

Security Holder Name:

Signature 
Account holder 1/ Director/ Secretary/ Sole director and 
secretary/ Attorney (please delete as applicable):

Date:

Security Holder 2

Security Holder Name:

Signature 
Account holder 2/ Director/ Secretary/ Attorney (please delete 
as applicable):

Date:

6 | Account details and signatures (including 
granting the limited power of attorney)
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